
Plaque Order Form

Award Message

You have browse through the catalog and found a plaque you would like for your recognition purpose.
Here is what do you do next...
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ACCOUNT NUMBER

EXPIRATION
DATE

SUBTOTAL

7% TAX (GA ONLY)

SHIPPING

TOTAL

$0.00 to 24.99 ..............$3.00
$25.00 to 49.99 ..............$4.00
$50.00 to 99.99 ..............$5.00
$100 to 249.99 ..............$7.00
$250 or more.....................$9.00

SHIPPING & HANDLING CHARGE
DOMESTIC ADDRESSES ONLY

SHIPPING & HANDLING CHARGE
Outside the Continental United States
Alaska, Hawaii, Puerto Rico, and all
foreign country orders must be paid
by Visa, MC, or Amex.  Additional
freight charges will be necessary.
Allow additional time for delivery.
We are not responsible for duties or
custom fees. Provide shipper account
information if possible.

PRODUCTION TIME
Normal production is 5 working days.
Please allow at least one additional
week for shipping. Orders ship
via first class mail or UPS ground.
Air service is available for an
additional charge, contact
customer service for more
shipping options / information.

PAYMENT INFORMATION
Payment must accompany order. No C.O.D. deliveries.
Checks are only acceptable if mailed with the order.
Do not mail and fax the same order.
We do not offer open accounts for individual agents.

V CODE

COMPANY:

ADDRESS:

CITY: ST: ZIP:

NAME:

EMAIL:

PHONE:

Include your email address to receive an order acknowledgment
and shipping confirmation - email are for internal usage only.

QTY ITEM DESCRIPTION / PERSONALIZATION INSTRUCTIONS EACH LINE TOTAL

Complete the order form, or send an email to orders@awards123.com with the text for your award.
Our award design professionals will create and email you a design proof by the next business day.
The designers will modify the your message for the best visual effect. If you have any preferrences,
please include them when you send the text. If you already have the text in a Word, Powerpoint, or
.pdf document, you can send the document as an attachment via email as well. Please always
include your name and phone number when sending text via email.

Logo/Graphic Artwork
Please include a high resolution logo/graphic image with your text if you would like to include it on
your award. For best results please send a .tif, .jpg (300 dpi), or .eps file. We will notify you before
production if the logo you send will not reproduce well.


